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Our focus will be on how to how advisors can use the workspace to manage their assigned advisee 
caseload in an intentional and proactive manner. Specifically:

● Resources available in the workspace
● Reports which return details about assigned advisees
● Tips on how to use report prompts and data
● Time for Q & A 

* This session will be recorded but not released on the website.
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What is the Advisor Reports(My Advisees) 
Workspace?

● Complement to Advisor Center
● Available to advisors with assigned advisees
● Create efficiencies in your outreach efforts
● Up-to-date reports from Advisor Center information and 

most recent Advisement Report
● Result in timely and purposeful communication



Today’s Agenda:
● How to Access the Workspace and Overview of 

Components

● Visit the live report links to show what is available to you
○ How to use prompts
○ Use cases

● Additional technology tips to increase your effectiveness

● Q&A / Input into future development



Accessing Workspaces / 
Advisor Reports(My Advisees)



Finding the Advisor Reports(My Advisees)

● MyUNIverse OR portal.uni.edu
○ Reporting Tab

■ My Workspaces section
● Advisor Reports(MyAdvisees) link

● TIP:  How to add to My Page



Demonstration





Questions? 



Security for Advisor Reports(My Advisees)

● Added to reports when department submits 
Instructor/Advisor form indicating potential 
advisor.

● Reach out to Office of Academic Advising or 
michele.peck@uni.edu



Supporting Resources

● Advisor Portal / Training & Development / Advisor KNOW 

HOW / Archive 




